UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH DPéclip - Twdo - Hanh phiic
SO GIAO DUC VA PAO TAO -
CONG POAN NGANH GIAO DYC

Sé &OOLf'/GDDT-CDGD Tp. Hé Chi Minh, ngay'%rhdngg nam 2019
V& huéng din t6 chirc H6i nghi cén bo,
cong chire, vién chirc; xay dung va
thie hién Quy ché dan chi co s& trong
hoat ddng ciia co quan hanh chinh
nha nudc, don vi sy nghiép cong lap
nam hoc 2019 - 2020.

Kinh guri:
- Trudng Phong Giao duc va Dao tao quan/huyén;
- Thd truéng va Chu tich Coéng doan co so¢
cdc Truong Trung hoc phd thong, Trung cip -
Cao ding va cic don vi truc thude.

Cin ot Nghi dinh s6 04/2015/ND-CP ngay 09/01/2015 ciia Chinh phu vé thwe hién dan
chi trong hoat ddng cta co quan hanh chinh Nha nuée va don vi su nghiép cong lép;

~ Cén ot Thong tu 56 01/2016/TT-BNV ngay 13/01/2016 cia B Noi vu hurdng din mét
sd nodi dung ciia Nghi dinh s6 04/2015/ND-CP ngay 09/01/2015 cua Chinh pha vé thuc hién
dan chu trong hoat dong clia co quan hanh chinh Nha nuéce va don vi su nghiép cdng 14p;

Cén cir Thong tw s6 36/2017/TT-BGDDT ngay 28/12/2017 vé ban hanh Quy ché thuc
hién cong khai 46i véi co s& gido duc va dao tao thudc h€ thong gido duc quoc dan;

Cén cir Cong van §é 390/LDLD-CSPL ngay 20/8/2018 cua Ban Thuong vu Lién doan
Lao déng Thanh phé H6 Chi Minh vé€ viéc chi dao t6 chirc Hdi nghi cén bg, cong chire, vién
chirc nam 2019;

Cén ctr Cong van s6 198/CDN-CSPL ngay 29/8/2018 cia Ban Thuéng vu Céng doan
Giao duc Viét Nam vé viéc thuc hién din chu co so trong hoat dong cia co quan, don vi,
trudng hoc nam hoc 2018 - 2019;

Giam ddc S¢ Gido duc va Dao tao, Ban Thudng vu Cong doan nganh Gido duc Thanh
phd H6 Chi Minh théng nhit huéng din vé to chirc Hoi nghi cén b, cong chire, vién chic;
xay dung va thue hién Quy ché dan chu trong hoat dong cia co quan, don vi ndm hoc 2019 —
2020 trong nganh nhur sau:

I. Nhirng Quy dinh chung

1. TAt ¢ cac co quan, trurdmg hoc va don vi (sau diy goi tit 13 co quan, don vi) trong nganh
déu phai t6 chirc Hoi nghij can bd, cdng chirc, vién chirc (sau day goi tht 1a hdi nghi) hang
nam @& c4n bd cdng chire, vién chirc, nguoi lao dong (sau day goi tit 1a CB, CC, VC) true
tiép tham gia dong gbp ¥ kién vé quan Iy va x4y dung co quan, don vi trong sach, vimg
manh.

2. Hoi nghi dugc t chirc dan chu, thiét thue, bao dam céc néi dung quy dinh tai Piéu 5 Nghi
dinh s6 04/2015/ND-CP ctia Chinh phu.



3. Hoi nghi duoc t0 chirc hop 1¢ khi ¢6 it nhat 2/3 tong s0 CB, CC, VC (bao gom ca dai biéu
1a nguoi lao dong lam viéc theo hop dong lao dong quy dinh tai Nghi dinh 68/2000/ND-
CP ngay 17/11/2000 cta Chinh phu vé thyc hién ché do hop dong mdt so loai cong Viép
trong co quan he‘mb chinh Nha nuéc, don vi sy nghiép) cua co quan, don ’Vi hoac it nhat
2/3 tong so dai biéu dugc tri€u tap co mat du hoi nghi. Nghi quyét, quyét dinh ctia hoi
nghi dugc thong qua khi c6 trén 50% s6 ngudi du hoi nghi tan thanh va ndi dung khong
trai voi qui dinh cua phap luat.

4. Hinh thirc hgi nghi

* Hoi nghi thuong ky: T chire mdi ndm hoc/nam mot 1an.
- Pébi voi trudng hoc, hoi nghi t6 chirc vao dau nim hoc méi (két thic trude 15/11).
- Dbi voi don vi hanh chinh, hdi nghi td chirc vao cudi nim cii, ddu nim méi dwong
lich (két thac vao cuoi thang 02).

* Hoi nghi bat thwong: T6 chirc khi co 1/3 CB, CC, VC cua co quan, don vi hodc Ban Chép
hanh cong doan co quan, don vi yéu cau hodc ngudi ding dau co quan, don vi (sau day
goi 1a nguoi dung dau) thay can thiét.

5. Thanh phan tham du hoi nghi

- Hgi nghi toan thé: Dbi voi co quan, don vi c6 s6 CB, CC, VC tir 200 nguoi tré xuéng.

- H{i nghi dai biéu: Déi v6i co quan, don vi ¢6 s6 CB, CC, VC trén 200 ngudi; hodc c6
tr 200 nguoi tro xudng nhung 1am viéc phén tan trén dia ban rong hodc vi ly do nghiép
vu khong thé bo vi tri lam viéc: Nguoi ding dau co quan, don vi théng nhat voi cong
doan co quan, don vi quyet dinh thanh phan tham dy hoi nghi 13 toan thé can bd, cong
chire, vién chuc hodc dai biéu cho phu hop voi dac diém tinh hinh cua co quan, don vi.

6. Pai biéu dwong nhién va bau dai biéu tham dw hdi nghi dai biéu

- Pai biéu duong nhién la dai dién cua cap to chirc hoi nghi, gom: Nguoi dimg dau, cap
pho cua nguoi dung dau, Bi thu cap uy, Chu tich cong doan, Truong Ban Thanh tra nhan
dan, Chl} tich Hoi cyu chién binh (n€u c6), Bi thu Poan Thanh nién Cong san H6 Chi
Minh (n€u c6), Truong Ban nit cong hodc can bd phu trach Ban nit cong.

- Viéc bau dai biéu tham dy hoi nghi duoc tién hanh tai hoi nghi cua cac don vi t6, phong,
khoa thudc co quan, don vi thong qua hinh thire biéu quyét hodc bo phiéu kin do hoi nghi
quyet dinh theo da so Nguoi trang cu phai dugc trén 50% tong s6 ngudi du hoi nghi bau
va lay theo nguyén tac tir cao xudng thap cho dén khi dii s6 dai biéu duoc phéan bo.

- Nguoi dung dau phdi hop véi cong doan co quan, don vi thdng nhat, quyét dinh s6 luong
dai biéu tham dy hoi nghi bao dam so luong t6i thiéu nhu sau:

+ Co quan, don vi ¢6 tong s6 CB, CC, VC trén 200 dén di 300 ngudi; hoac ¢6 tir 200
nguoi tro xudng nhung lam Viéc phén,tén trén dia ban rong hoac vi 1y do nghi¢p vu
khf)ng thé bo vi tri lam viéc: Bau it nhdt 1/3 so CB, CC, VC cua co quan, don vi la dai
biéu tham du hodi nghi.

+ Co quan, don vi ¢6 tong s6 CB, CC, VC trén 300 nguoi: Ngoai s6 dai biéu t6i thiéu
phéi bau nhu trén, cr 10 nguoi thi bau thém it nhat 01 dai bi€u (tinh tr nguoi the 301
tro di).

Vi du: Truong Cao déng X ¢6 450 can bd, cong chue, vién chuc, nguoi lao dong (lém
Vif::C thpo hgp dong lgo dong quy dinh tai Nghi dinh 68/2000/ND-CP). So6 dai
biéu toi thiéu dugc bau du Hoi nghi CB,CC,VC dugc tinh nhu sau:

300 450 30C
+
3 10

= 100 + 15 = 115 (nguoyi)



II. N§i dung va cac buéc tién hanh

A. Cong tac chuan bi to chirc hdi nghi
1. Hop tru bi

Nguoi dimg dau co quan, don vi triéu tap hop tri bi dé théng nhét chua truong, thong

qua ké hoach, muc tiéu, ndi dung hdi nghi; du kién thoi gian td chuc hoi nghi; du kién s6
lugng dai bicu tri€u tdp va phan bo cho tung don vi bdo dam co cau, thanh phan cong
bang, hop ly néu 1a hoi nghi tri€u tap dai bicu.

Thanh phﬁn du hop 1a dai dién cua cép to chfrc hoi nghi, gé)m: Nguoi dung dau, Bi

thu cép uy, Chu tich cong doan, thu truéng mot s6 don vi Tb, Phong, Khoa ¢6 lién quan.

1.1. Ngudi dung dau co quan, don vi chuan bi cac van ban, bao cao sau:

a.

Bao cao kiém diém viéc thyc hién cac nghi quyét, chu truong cua Pang, chinh sach,
phap luat cua Nha nudce co lién quan dén chirc nang, nhiém vu cua co quan, don vi
trong nam hoc/nam qua, can bam sat nghi quyet da dé ra dé danh gia dang thanh tich
dat duoc, nhitng mit ton tai yéu kém can khac phuc, chi ra dugc nhirng nguyén nhén
khach quan va chu quan, trach nhiém thude vé tap thé, c4 nhan nao.

. Bdo cdo kiém diém viéc thuc hién nghi quyét hoi nghi ndm hoc/nam qua va nhitng

quy dinh vé thuc hién dan chu trong hoat dong cua co quan, don vi.

. Bao céo danh gia, tong két va ki€ém diém trach nhiém ctia nguoi ding dau co quan,

don vi trong viéc thuc hién ké hoach cong tac nam hoc/nam.

. B4o céo phuong hudéng, nhiém vu thyc hién trong ndm hoc/ndm mdoi, can néu chi tiéu,

bién phap cu thé; tap trung cac bién phap nham nang cao chét luong gido duc, cai tién
18 161 1am viéc, thyc hanh tiét kiém, chdng tham nhiing, ldng phi, chim lo cai thién doi
séng vét chét tinh than cho CB, CC, VC, phét huy dan chu trong hoat dong cua co
quan, don vi.

Ghi chu:

- Céac bao cao 1.1.ava 1.1.c c6 thé gdp chung vao trong mot bao cao;
- Bdo cdo 1.1.c khong phai 1a Ban kiém diém Pang vién cudi nam.

1.2. Ban Chap hanh cong doan co quan, don vi chuan bi vian ban, bao cdo sau:

a.

b.

Bio cao tong két phong trao thi dua; ndi dung xét khen thudng va dy kién noi dung
phat dong phong trao thi dua trong ndm hoc/nam moi; du thado ban giao udc thi dua.
Huéng dan cach tién hanh hoi nghi tr cac don vi td, phong, khoa truc thudc tién t6i
héi nghi CB, CC, VC co quan, don vi.

. Chi dao Ban Thanh tra nhin dan (sau ddy goi tit la Ban TTND) chuan bi bao céo tong

két nim hoc/nam qua (hoac nhiém ky qua, néu hét nhiém ky) va chuong‘ trinh cong
tég, hoat dong ‘cﬁa Ban ?TND nam hoc/nam m('yi’ (hoac nﬁiém ky ’m('ri); dong thot dy
kién nhan sy bau hoac bo sung vao Ban TTND (néu khuyét hoac hét nhiém ky).

. Du kién dé xuat voi nguoi dimg dau khen thudng ca nhan, tap thé cua co quan, don vi

c¢6 thanh tich trong cong tac va bién phap cai tién diéu kién 1am viéc, nang cao doi
song cua CB, CC, VC trong co quan, don vi.

1.3. Ngoai cac vin ban, bao cio néu tai Diém 1.1, 1.2 Khoan nay, nguoi dimg dau thong
nhat véi cong doan co quan, don vi quyét dinh cac nodi dung cong khai tai hoi nghi (quy
dinh tai Piéu 7 Nghi dinh s6 04/2015/ND-CP) hodc nhitng ndi dung ldy ¥ kién CB, CC,
VC tai hoi nghi (quy dinh tai Diéu 9 Nghi dinh sb 04/2015/ND-CP).



2. To chirc Iy ¥ kién can bd chii chdt va triéu tap hdi nghi

2.1. Noi dung ldy ¥ kién: Du kién sb luong dai biéu triéu tap va phan bd cho cac don vi,
thoi gian td chuc hoi nghi va du thao cac van ban, bdo céo néu tai Piém 1.1, 1.2 Khoan 1
Muc A (cdc véin ban Dy thdo lan thir nhat).

2.2. Thanh phin lay y kién 1a dai dién ciia cap to chirc hdi nghi, gom: Nguoi ding dau,
cap pho ctia ngudi dimg dau, Ban Thuong vu cong doan (hodc Ban Chép hanh cong doan
néu khong c6 Ban Thuong vu cong doan), Bi thu cap uy, Chu tich Hoi Cyu chién binh
(néu c6), Bi thu Poan Thanh nién Cong san HO6 Chi Minh (néu c6), Truong Ban TTND,
Trudng Ban nit cong hodc can bd phu trach Ban nit cong, nguoi dung dau cac don vi té,
phong, khoa thudc co quan, don vi.

2.3. Nguoi dirng dau phdi hop véi cong doan co quan, don vi tong hop, tiép thu ¥ kién
va chinh stra cac du thdo van ban, bao cdo trén thanh cdc van ban Dy théo lan thir hai dé
lay y kién tai hoi nghi CB,CC,VC cua cac don vi to, phong, khoa (sau day goi 1a hi
nghi cip t0) theo quy dinh tai Khoan 3 Muc A; quyét dinh tri¢u tap hoi nghi.

3. Tién hanh hdi nghi cip t6 thudc co quan, don vi

Nguoi dimg dau cac don vi t6, phong, khoa thugc co quan, don vi chu tri, ph01 hop
voi cong doan cung cap to chirc hoi nghi tai don vi to, phong, khoa minh dé téng két, danh
gia két qua thuc hién nhi¢ém vu trong nam hoc/nam qua, phuong hudéng nhi€ém vu nam
hoc/ndm méi; viée trién khai nhiing quy dinh vé thuc hién dan chu tai don vi; thao luan,
cho ¥ kién d6i véi cac vin ban Dy thao lan thtr hai dugc gui xin y kién; bau dai biéu dy
hoi nghi cua co quan, don vi (néu to chire hoi nghi dai biéu); binh xét khen thuong; kién
nghi, dé xuat.

Chu toa hoi nghi cap t6 gdm nguoi ding dau t6, phong, khoa va T trudng cong
doan/Chu tich cong doan bg phan. Chu toa cu thu ky ghi bién ban hdi nghi.
4. Hoan chinh cac du thio viin ban di dwoc gop y dé trinh hoi nghi chinh thirc
Ngu(‘{i q&ng dau va géng doan co quan, don vi can cu két qua hdi nghi tai Khoan 3
Muc A dé tong hop y kién, hoan chinh cac van ban, bao cao (thanh cdc van ban Dy thao
lan thwr ba) dé dua ra trinh hdi nghi chinh thirc cua co quan, don vi.

B. T6 chirc hdi nghi
1. Doan chi tich va thu ky h§i nghi
- Doan chii tich ‘gén} nguoi ding dau va Chu tich cong doan co quan, don vi. Tuy theo
tinh chat, yéu cau can thiét ma Poan chu tich c6 Bi thu cap uy co quan, don vi.
Truong hop ngudi dimg dau co quan, don vi hoic Chu tich cong doan co quan, don
vi dang trong thoi gian thi hanh ky luat hinh thtrc tir khién trach tro 1€n, tap the lejmh dao
co quan, don vi hodc Ban Thuong vu cong doan co quan, don vi (hoac Ban Chap hanh
néu khong c6 Ban Thuong vu) cur dai dién tham gia Poan chu tich.
- Thuw ky hi nghi do Boan chu tich chi dinh va thyc hién nhiém vu theo phan cong cua
Doan chu tich.
2. Chuong trinh, n¢i dung hdi nghi
2.1. Nghi thirc khai mac
- Tuyén bd 1y do — Gidi thiéu dai biéu.
- Béo cdo sb lugng CB, CC, VC du hoi nghi.
- Gi06i thiéu Poan chu tich héi nghi.
- Moi DBoan chu tich 1€n chu tri hoi nghi.



2.2. N¢i dung héi nghi

Doan chu tich ctr thu ky hoi nghi va moi lén vi tri lam viéc.

Nguoi dimg dau, Chu tich cong doan trinh bay cac vin ban, bao céo theo phan cong.
CB, CC, VC du hdi nghi thao luan cac van ban, bao céo; dé xuat, kién nghi (néu co).
Nguoi ding dau, Chu tich gf)ng doﬁln giai dép thac méc, kién nghi cﬁq CB, CC, VC dbi
voi cac ndi dung thude tham quyén, ban cac bién phap cai thién di€u kién lam viéc,
nang cao doi song cua CB, CC, VC trong co quan, don vi.

Truéng Ban TTND trinh bay b4o cao hoat dong cua Ban TTND trong ndm hoc/ndm qua
va chuong trinh cong tdc ndm hoc/ndm mdi.

Bau méi hodc kién toan Ban TTND (néu co).

Thong qua Quy’ché' chi tiéu ndi bd hodc stra d6i, bd sung Quy ché chi tiéu ndi bd cua co
quan, don vi (néu c0).

T4 chirc khen thudng ca nhan, tap thé clia co quan, don vi c6 thanh tich trong cong tac.
Phat dong phong trao thi dua.

Ky két giao wdc thi dua giira nguoi dimg dau véi to chirc cong doan.

Thong qua nghi quyét hoi nghi:

+ Thu ky bao céo toan van dy thao nghi quyét hoi nghi.

+ Poan chu tich 1ay ¥ kién biéu quyét cta hoi nghi.

Phét biéu chi dao cua cip trén.

Ban T6 chirc tuyén bd két thiic hoi nghi.

3. Kinh phi té chirc hdi nghi dugc bd tri tir ngudn kinh phi hoat dong thudng xuyén cua co
quan, don vi.

4. To chirc thyc hién nghi quyét hdi nghi

- Nguoi ding dau phéi hop v61 cong doan co quan, don vi phé bién, hudng din, d6n ddc,
t0 churc trién khai thuc hién nghi quyét hoi nghi; cur dau moi dé phoi hop, theo doi, dé xuat
xtr 1y kip thoi nhitng phat sinh trong qua trinh t6 chirc thuc hién.

- Dinh ky 6 thang (hoac mdi hoc ky) mot lan, ngudi dimg dau phdi hop véi cong doan co
quan, do*nvvi t0 churc kiém tra, danh gié két qua thuc hién nghi quyét hoi nghi; thong bao
két qua kiém tra, danh gia dén toan thé CB, CC, VC trong co quan, don vi.

III. Xay dung va thue hién Quy ché dan chii trong hoat dong co quan, don vi

Cin ¢t quy dinh tai Nghi dinh s 04/2015/ND-CP va Thong tu sé 01/2016/TT-BNV,

cong doan co quan, don vi chi dong dé xuat véi nguodi ding dau co quan, don vi thanh 1ap to6
bién soan xay dung Quy ché dan chu, ra soat, stra doi, bo sung hodc xay dung madi Quy ché
dan chu trong hoat dong cua co quan, don vi.

Trong qua trinh tham gia xay dung Quy ché déan chu, cong doan co quan, don vi lya

chon thanh vién tham gia to bién soan xay dung Quy ché dan chu va chu _dong dé xuat dua
vao Quy ché dan chu nhitng ndi dung cu thé hoa quy dinh phdp luat vé trach nhiém cua
ngudi dimg dau co quan, don vi va cua CB, CC, VC trong viéc thyc hién dan chu trong hoat
dong nd1 bd cia co quan, don vi, gém:

Nhiing viéc phai cong khai d& CB, CC, VC biét;

Nhiing viéc CB, CC, VC tham gia y kién, nguoi dtimg dau co quan quyét dinh;

Nhiing viéc CB, CC, VC giam sat, kiém tra;

Trach nhiém cua nguoi dimg dau co quan, don vi va cua CB, CC, VC trong quan h¢ va
giai quyét cong viéc voi cong dan, co quan, t chic cé lién quan;

- Quan hé giita ngudi dimg dau co quan, don vi véi co quan cip trén va véi co quan,

don vi cap dudi.



~ Cong doan co quan, don vi chu dong dé X}lét, phéi hop véi nguoi dimg dau xay dung
ke hoach t6 churc thyc hién va thuong xuyén kiém tra, giam s:élt viéc thuc hién Quy ché dép
chu trong hoat dong cua co quan, don vi; dinh ky hang nam tong hop, danh gia, bao cao ket
qua cong doan tham gia xay dung va thuc hién dan chu trong hoat dong cua co quan, don vi.
IV. Nhitng nfi dung can luu y
1. V& Quy ché dan chii co sé
Quy ché dan chii co s& duoc Ban Chép hanh cong doan tham gia y kién soan thao noi

dung (hoic stra d6i, bd sung) va thong nhdt bang van ban, giri nguoi ding dau co quan, don
vi xem xét trinh hoi nghi cap 0.

1.1. V& ndi dung Quy ché dan chii co s&

Quy ché dan chu co sé phai cu thé 1d rang, phu hop véi dic diém thuc té cua co
quan, don vi; phai duoc hoi nghi cap to ban bac, thao luan dong gop ¥ kién va dugc
biéu quyét thong qua trong hoi nghi CB, CC, VC cua don vi; Nguoi dimg dau co quan,
don vi ky quyét dinh ban hanh.

1.2. V@ thyc hién 3 cong khai

- Nguoi dung dau co quan, don vi phai thyc hién cong tac cong khai theo ding noi
dung, biéu mau quy dlnh tai Thong tu s6 36/2017/TT-BGDDT ngay 28/12/2017 cua Bo
Gio duc va Pao tao vé Ban hanh Quy ché thuc hién cong khai d6i v6i co sé gido duc
va dao tao thudc hé thong gido duc qudc dan;

- DPbi véi cong tac cong khai tai chinh, cic don vi thuc hién theo ding ndi dung,
biéu mau quy dinh tai Thong tu sd 61/2017/TT-BTC ngay 15/6/2017 cua Bo Tai chinh
vé Hudng dan cong khai ngan sach ddi véi don vi du toan ngan sach, to chic duoc
ngan sach Nha nudc hd trg.

1.2.1. Nji dung 3 cong khai
+ Cong khai cam két chit lugng gido duc va chit lugng gido duc thuc té:

+ Cong khai diéu kién dam bao cht luong gido duc;

+ Cong khai thu chi tai chinh.

1.2.2. Poi twong cong khai: CB, CC, VC; hoc sinh, sinh vién; cha me hoc sinh.

1.2.3. Thoi diém céng khai: xac dinh cy thé thoi diém nao cong khai cho timg ndi dung
cong khai (1.2.1) kém ké hoach cong khai cac ndi dung trong nim hoc/nam.

1.2.4. Hinh thirc cong khai: cong bd trong hoi nghi CB, CC, VC ciia don vi dong thoi
niém yét tai don vi 90 ngay, ké tir ngdy niém yét va cac hinh thirc cong khai khac
cho cac doi tugng hoc sinh, sinh vién, cha me hoc sinh.

1.3. Vé Doi thoai

B6 sung ndi dung méi trong Quy ché dan chi co so “Quy dinh vé ddi thoai tai noi
lam viéc” theo quy dinh tai Khoan 1, Diéu 63, Chuong V B0 luat lao dong nam 2012 va
quy dinh tai Khoan 4, Piéu 10, Chuong II Luat Cong doan 2012, qua d6 xac dinh “dbi
thoai tai noi lam viéc nham chia sé thong tin, tdng cuong su hiéu biét glua nguoi du:ng
dau co quan, don vi va CB, CC, VC dé xiy dung mdi quan hé hai hoa, 6n dinh, tién bo
tai noi lam viéc”;

Xac dinh rd muc dich, hinh thirc ddi thoai va thuc hién Quy ché dan chu co s6 tai
noi 1am viéc, quy dinh 1 trach nhiém cua t6 chitc cong doan va ngudi ding dau co
quan, don vi trong t6 chirc d6i thoai;

Xéc dinh thoi diém quy dinh dinh ky t6 chirc d6i thoai trong naim hoc/nam (c6 thé 2
lan/nam, trong Ho1 nghi CB, CC, VC va sau khi két thic Hoc ky I).



1.4. B6i voi nhitng co quan, don vi c6 su thay d6i nguoi dimg dau hodc Chu tich CDCS thi

t6 churc trao d6i y kién trong Ban Chép hanh va thong nhat véi ngudi dimg dau co quan,
don vi dé tao sy dong thuan cao, trude khi nguoi dimg dau ky ban hanh.

2. Vé Quy ché chi tiéu ndi bd

Cac don vi thuc hién co ché tu chi, tu chiu trach nhiém theo tinh than Nghi dinh 50
16/2015/ND-CP ngay 14/02/2015 cua Chinh phu quy dinh co ché tu cha cua don vi sy
nghi€p cong lap; Nghi dinh 6 43/2006/ND-CP ngay 25/4/2006 cua Chinh phu quy dinh
quyén tu cha, tu chiu trach nhiém vé thuc hién nhiém vy, to chic bd may, bién che va
tai chinh d6i voi don vi sy nghiép cong lap thi ngudi dimg dau xay dung, ky quyét dinh
ban hanh va té chirc phd bién, trién khai thuc hién Quy ché chi tiéu ndi bd cua don vi
(Quy ché chi tiéu nodi bd dugce xdy dung theo hudng dan tai Théng tw sé 71/2006/TT-
BTC ngay 09/8/2006 ctia Bo Tai chinh huéng dan thyc hién Nghi dinh s6 43/2006/ND-
CP ngay 25/4/2006 ctia Chinh phu) sau khi da td chue thao luan rong rai, dan chu, cong
khai trong toan co quan, don vi (tap thé CB, CC, VC co quan, don vi ban bac, déng gop
v kién) va 6 ¥ kién thong nhdt bang van bdn ciia Ban Chdp hanh céng doan co quan,
don vi.

Dbi voi co quan S¢ Gido duc va Dao tao: thuc hién theo Nghi dinh sé 130/2005/NP-CP
ngay 17/10/2005 ciia Chinh phii quy dinh ché d6 ty chu, tu chiu trach nhiém vé st dung
bién ché va kinh phi quan Iy hanh chinh d6i véi cac co quan nha nudc; Nghi dinh so
117/2013/ND-CP ngay 07/10/2013 cia Chinh phu sta d6i bo sung mot sé diéu cua
Nghi dinh s6 130/2005/ND-CP ngay 17/10/2005 cua Chinh phu quy dinh ché do tu chu,
tur chiu trach nhiém vé str dung bién ché va kinh phi quan 1y hanh chinh déi véi cac co
quan nha nudc; Théng ti lién tich s6 71/2014/TTLT-BTC-BNV ngay 30/5/2014 quy
dinh ché do tu chu, tu chiu trach nhiém vé str dung kinh phi quan 1y hanh chinh ddi véi
cac co quan nha nudc.

Ban Chép hanh CDCS c¢6 trach nhiém huéng din Ban TTND lap duy tri kinh phi hoat
dong hang nam, theo tinh than Nghi dinh so 159/2016/NP-CP ngay 29/11/2016 cua
Chinh pht quy dinh chi tiét va bién phéap thi hanh mot s6 diéu ciia Luat thanh tra vé t6
chirc va hoat dong ctia Ban Thanh tra nhan dan va Théng tw s6 63/2017/TT-BTC ngay
19/6/2017 ctia Bo Tai chinh quy dinh vé lap du toan, quan 1y, sir dung va quyét toan
kinh phi bdo ddm hoat dong cia Ban TTND, thé hién cu thé thu lao trach nhiém cho céc
thanh vién Ban TTND, trao d6i thong nhat v&i ngudi ding dau co quan, don vi va quy
dinh cu thé trong Quy ché chi tiéu noi bo dé thuc hién.

3. V& cong tac Ban Thanh tra nhan dén
3.1. Thuc hién b4o cdo tong két hoat dong ciia Ban TTND

Ban Chép hanh CDCS huéng din Ban TTND thyc hién bao cio téng két hoat dong
cia Ban TTND nam hoc/nam vira qua, xay dung chuong trinh, ké hoach hoat dong nam
hoc/nam moi.

a. Noi dung chii yéu ciia bao cio tong két hoat dong
- Két qua giam sat viéc thyc hién cha truong, chinh sach ciia Pang va phap luat cua
Nha nude, nhi¢m vu cong tdc hang nam cua co quan, don vi; viéc thuc hién cac ché do,
chinh sach déi voi CB, CC, VC theo quy dinh cta phap luat (d6i chiéu véi cac chi tiéu
d3 dé ra trong Nghi quyét hoi nghi ndm trudc).
- Két qua giam sat viéc thyc hién Quy ché chi tiéu ndi bd; viéc sir dung kinh phi hoat
dong tir ngudn ngan sach Nha nudc, st dung cac quy; viéc chap hanh ché do quan 1y tai
chinh, tai san va cong tac tu kiém tra tai chinh cta co quan, don vi.
- Két qua giam sat viéc thuc hién Quy ché dan chu co sd, ndi quy co quan, don vi.



- Két qua giam sat viéc tiép dan, nhan va xu ly don, thu khiéu nai, to cdo; viéc giai
quyét khiéu nai, t6 cao thudc tham quyen cua nguoi dimg dau co quan, don vi; viéc thi
hanh cac quyét dinh giai quyét khiéu nai, xir Iy t6 céo da ¢6 hiéu lyc phap luat tai co
quan, don vi; viéc thuc hién cac két luan, quyet dinh xu ly vé thanh tra, kiém tra cta co
quan Nha nudc co thaim quyén; viéc xu ly cac vy viéc tham nhiing, 1ang phi trong co
quan, don vi.

b. K¢ hoach hoat dong
Cian clr vao pham vi giam sat cia Ban TTND (dugc quy dinh tai Huéng dan sd
197/HD-CDGD ngay 19/9/2017 cua Ban Thuong vu CDGD TP vé t6 chitc va hoat
dong cia Ban TTND trong cic co quan nha nudc, don vi sy nghiép cong lap thudc
nganh gido duc va dao tao Thanh phé Ho Chi Minh) va tinh hinh thyc té ctia co quan,
don vi dé xay dung ké hoach hoat dong/ gidm sat trong ndm hoc/ndm mai.

3.2. Thong qua bao cao ciia Ban TTND truéc Hi nghi Ban Chap hanh CPCS

Ban Chép hanh CDCS moi Ban TTND tham dy héi nghi Ban Chép hanh dé thong
qua bao cio két qua hoat dong nim hoc/nim vira qua va phuong hudng nhiém vu ké
hoach cong tdc ndm hoc/ndm mai cua Ban TTND, trudce khi gtri hdi nghi cép t6 thao
ludn, gop ¥ va bao cdo trong hoi nghi chinh thirc ctia co quan, don vi.

3.3. V& té chirc bau, bii nhiém Ban TTND

- Dbi véi géc co quan, don vi ma Ban T"[ND da hét nhiém ky, Ban Chép hanh CDCS can
ctr vao s6 lugng CB, CC, VC d¢ du kién s6 luong thanh vién Ban TTND trinh h6i nghi
quyet dinh; cin ¢ vao tiéu chuan, s6 luong thanh vién Ban TTND & co quan, don vi dé
du kién gi6i thiéu danh sach nhiing nguoi ing cu, nhiimg nguoi dugce dé ctr do CB, CC,
VC gioi thiéu thong qua hdi nghi cap t6 dé t6 chirc bau Ban TTND trong hoi nghi co
quan, don vi bang hinh thtrc bo phiéu kin.

- Huéng dan bau Ban TTND xem chi tiét trong tai liéu Hudéng dan td chirc Pai hoi
CDCS nhiém ky 2017 - 2022.

- Dbi v6i thanh vién Ban TTND khong hoan thanh ghiém vu hoac khéng con duoc tin
nhiém (troqg nhiém ky cta Ban TTND) thi Ban Chap hanh CDCS dé nghi hoi nghi bai
nhiém va bau nguoi khac thay the.

- Dbi vOi cac co quan, don vi khuyét uy vién Ban TTND ma chua hét nhiém ky thi to
chtre bau bo sung cho du so6 luong. So thanh vién cua Ban TTND la so le.

- Sau khi c6 két’qué bau Ban TTND hodc két qua bau bd sung Ban TTND, trong vong 05
ngay, Ban Chap hanh CDCS t6 chirc cudc hop voi cac thanh vién Ban TTND dé bau
truong, pho ban (néu cd); ra Quyet dinh cong nhan Ban TTND va thong bao cho CB,
CC, VC co quan, don vi biét.

- Nhan sy du kién Ban TTND hoac b(;)’ sung thanh vién Ban TTND phai dugc Ban ,Chép
hanh CDCS bao cdo cap uy cung cap trong qua trinh chuén bi va thoéng qua cap uy
trude khi t6 chirc bau tai héi nghi chinh thue.

. V& nghi quyét hdi nghi

Ban Chép hanh CDCS phéi hop v01 nguoi ding dau co quan, don vi tham khao noi
dung mau nghi quyét va tinh hinh thyc t€ co quan, don vi d€ xay dung dy thao nghi quyét
héi nghi. Noi dung nghi’quyé} can qhi tiét, cu thé, ro rang va dugc hdi nghi cap t6 thao luan,
gop y trude khi xin y kién biéu quyet thong qua trong hdi nghi co quan, don vi.

Nghi quyét hoi nghi phai duoc biéu quyét thong qua va dwoc ghi 16 ty 1é biéu quyét
trong bién ban hoi nghi.




5. Vé cong tac chuin bi to chirc hdi nghi
5.1. Trinh ho so trwéc khi to chirc hdi nghi chinh thic

- Trong qua trinh chuan bi, trién khai hoi nghi, ban td chirc hoi nghi phai thuong xuyén
bao céo xin ¥ kién chi dao ctua Cép uy co s&, dong thoi can tranh thu ¥ kién phdi hop
chi dao ctia cong doan cép trén truc tiép.

- Hd so chuan bi trinh hoi nghi chinh thirc phai giri vé Cong doan nganh Gido duc Thanh
phé (Phong 4.2, Tang 4, co quan SO Gido duc & Pao tao Thanh phd) trudc khi té chire
héi nghi it nhat 07 ngay lam vigc dé 1ay y kién, bo sung, diéu chinh; hod so gdm toan bo
cdc van ban Dy thao lan thir ba.

- Thw moi dy hoi nghi chinh thire giri vé Van phong Sé Gido duc & Pao tao Thanh phd
va Ban Thuong vu Coéng doan nganh Gido duc Thanh phd (gui it nhét trwde 07 ngay
lam viéc dé c6 ké hoach sap xép cir can bo tham dur).

5.2. Cong tic chuin bi khac cho hgi nghi chinh thirc

- Chun bi dé cwong kich ban hoi nghj chinh thirc, phat dong thi dua, phan khen thuéng
(néu co), phan t6 chirc bau Ban TTND (néu c6), du tru kinh phi, cong tac phuc vu...

- Chuén bi sap xép, trang tri toan bd Hoi trudng; phan phong nén (cho cac don vi truc
thudce) bo tri nhu sau:

cO cO
PANG TO QUOC SG GIAO DUC VA PAO TAO THANH PHO HO CHI MINH
HQI NGHI
TUONG ’ ~ A ’ A ,
BAC CAN BQ, CONG CHUC, VIEN CHUC
HO TRUONG ..o

Nam hoc 20.... - 20....

Thanh phé Ho Chi Minh, ngay ... thang ...... nam 20...

5.3. Cong viéc can thwc hién sau hdi nghi chinh thirc

- Doan chu tich va thu ky hdi nghi c6 trdch nhi€ém hoan chinh cac van ban theo nghi
quyét hoi nghi; Nguoi dimg dau co quan, don vi ky ban hanh chinh thirc; giao cho Ban
Chép hanh cong doan co quan, don vi thong bao két qua hdi nghi, trién khai nghi quyét
hoi nghi dén toan thé CB, CC, VC cua co quan, don vi.

- Tao diéu kién dé Ban TTND hoat dong theo phap ludt va bdo dam cho Cong doan thuc
hién quyén kiém tra theo Luat Cong doan.

- Nguoi dimg dau phdi hop v6i Ban Chép hanh cong doan co quan, don vi thyc hién bao
cdo két qua hdi nghi ngén gon kém theo céc tai li¢u hdi nghi, danh sach Ban TTND
(néu bau mdi hodc bd sung) c6 dong diu, ky tén diy du, ndp 02 b vé Cong doan
nganh Gido duc Thanh phé chdm nhit la 01 tuan sau khi két thac hoi nghi.

- Tét ca ho so (ban géc) cua hdi nghi co quan, don vi, bién ban hoi nghi cép td, phong,
khoa, bién ban kiém phiéu, phiéu bau Ban TTND (niém phong can than) phai duoc tap
hop va luu trit day du tai co quan, don vi.



9. Riéng d6i véi cac don vi chwra thanh lap t6 chirc cong doan

Céan ¢ Khoan 3, Diéu 188, Chuong XIII cia B Luét lao dong 2012 va Diéu 17,
Chuong IT Luét Céng doan 2012, Ban Thudng vu Coéng doan nganh Gido duc Thanh phd s€
lam viée truc tiép véi nguoi sir dung lao dong (Thu trudng) cac don vi vé cac néi dung td
chire, phéi hop xdy dung ndi dung Thoa ude lao dong tap thé, thoi gian t6 chuc Hoi nghi
ngudi lao dong; t chire thiong Irgng, hoan thién Quy ché dan chu co s& va ndi dung Thoa
uéce lao dong tép thé theo luat dinh; dai dién ngudi lao dong ctia don vi ky két Thoa uéc lao
dong tap thé.

Trén day 1a mot sb ndi dung hirdéng dan viée té chire hoi nghi ngudi lao dong trong hoat
déng cia don vi trong nganh 4p dung ké tir nam hoc 2019 - 2020 tro di, @& nghi nguoi sir
dung lao dong (Thu trudng) cac don vi ph01 hop véi cong doan cung cap khén trirong té chire
thuc hién. Trong qua trinh thue hién néu cé phat sinh vuéng mdc, d& nghi lién hé v6i Ban
Thuong vu Cong doan nganh Gido duc Thanh phé dé duoc huéng din kip thod.

Noi nhin:

- Nhu noi kinh giri;
- Céc phong ban SGD&DT TP;
- Luu VP va CBGD TP.¢_




SO GIAO DUC VA DAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Péc 1ap - Tu do - Hanh phiic
TENDON VL.

Tp. H6 Chi Minh, ngay ~ thang  nam 20...

MAU
(Dé tham khdo xdy dung Bdo cdo
phu hop voi thyc té ciia don vi)

BAO CAO
TINH HINH CB, CC, VC THAM DU
HOQI NGHI CAN BQ, CONG CHUC, VIEN CHUC
NAM/NAM HQC 20........-20........

Can ctr Thong tu s6 01/2016/TT-BNV ngay 13/01/2016 ctia B4 Noi vu hudng dan mot
s6 n6i dung ctia Nghi dinh s6 04/2015/ND-CP ngay 09/01/2015 ctia Chinh phu vé thuc hién
dan chu trong hoat dong cia co quan hanh chinh Nha nudc va don vi su nghi€p cong 1ap;
Ban T chirc Hd1 nghi xin bdo cao tinh hinh CB, CC, VC tham dy nhu sau:

- Téng s6 CB, CC, VC cua co quan, don vi RSP nguoi
- Téng s6 CB, CC, VC duogc triéu tap RSP nguoi
- Tong s6 CB, CC, VC c¢6 mit tham dy Hoi nghi e [ e ngudi
Dat ty I¢ D g e %
S6 gB, ’CC, VC tham dy dadm béo ty 1€ theo quy dinh tai Khoan 5 va 6 Muc I cua
Hudéng danso ... /GDDT-CDGD ngay ...... thang ... ndm 20...... ctia S& Gido duc va Bao

tao va Cong doan nganh Gido duc Thanh phé vé t6 chirc hoi nghi can bd, cong chuc, vién
chure; xay dung va thuc hién Quy ché dan chu co sé trong hoat dong cta co quan, don vi ndm
hoc 20...... -20...... .

Ho6i nghi can by, cong churc, vién chitc don Vi ...
nam/ nam hoc 20...... -20...... du diéu kién tién hanh.

Ban T6 chuc xin b4o cdo voi hoi nghi./.

BAN TO CHUC HOI NGHI
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SO GIAO DUC VA DAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Péc 1ap - Tu do - Hanh phiic
TENDON VI oo

Tp. H6 Chi Minh, ngay ~ thang  nam 20...

MAU
(Dé tham khdo xdy dung Ban ky két
cho phui hop voi thuc té cua don vi)

BAN KY KET GIAO UOC THI PUA TAP THE
NAM/ NAM HOQC 20... - 20...

Can cu chi tiéu ké hoach va cdc nhiém vu ndam/nim hoc 20... —20...;

Thuc hién ké hoach thi dua cia cac TO, ciia Truong (don Vi) ........ocoeevenn....
nam/nam hoc 20... —20...;

Hiéu truong (Giam ddc) va Ban Chap hanh cong doan co so ky giao wéc thi dua
nam/nam hoc 20... - 20... nhu sau:

I. Phén d4u dat cac chi tiéu va nhiém vu nim/niim hoc 20... — 20...
1. Cic nhiém vu trong tam cia don vi nam/nam hgc 20... — 20...

- Tiép tuc d6i mai cong tac quan 1y gido duc (d6i méi co ché to chirc, cong tac quan 1y,
phuong phép giang day va hoc tap, cong tac kiém tra danh gia, cong tac thi dua khen
thuong, img dung CNTT, cong tac thong tin tuyén truyén...), dam bao dan chu, théng
nhat; ting quyén tu chi cho cac t6 chuyen mon...; coi trong quan 1y chét luong.

- Po6i méi manh mé va dong bod cac yéu tb co ban cua giao duc va dao tao.
- CAcnOidung Khac. .. ..o
2. Vé cong tac xay dung Pang, xiy dung té chirc by may

- S6 luong Pang vién dat ....... % trén téng s6 CB, CC, VC cua truong (don vi);

- S8 CB, CC, VC ¢6 trinh d6 1y luén chinh tri so cép: ...., dat.....%;

- S8 CB, CC, VC ¢6 trinh d6 1y luén chinh tri trung cép tré 1én: ...., dat.....%;

- Chi bd dat Trong sach viing manh, trién kha‘i quan triét, tiép tuc thuc hién Chi thi 05-
CT/TW ngay ‘15/5/2016 cua B9 Chinh tri vé€ hoc tap va lam theo tu tudng, dao duc,
phong cach H6 Chi Minh;

- % CB, CC, VC dat Lao dong tién tién; .....% gido vién dat GV day gidi cép
truong (don vi);

- CAcnOI dung Khac. . ...

3. Mt s6 nhi¢m vu cong tic khac
Cung cd, phat huy vai tro tich cyc ciia Ban cong tac giao duc chinh tri tu tuong dao
duc trong nha truong (don vi). Tiép tuc ning cao chat luong hoat dong cua cac doan thé
quan chung: Cong doan nim vimg tdm tu tinh cam, hoan canh ctia mdi CB, CC, VC;
cham lo bao vé loi ich hop phap cho nguoi lao dong. Poan TNCS truong (don vi) tich
cuc gido duyc ly tuong sdng, k¥ ning song cho doan vién thanh nién. .
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II. Cac danh hiéu thi dua phin diu dat dwoc trong nam/nam hoc 20... - 20...
1. Vé tap thé
- Tap thé truong (don vi)
- Chibd
- Cong doan
- DPoan Thanh nién
2. Vé ca nhan
- Lao dong tién tién Trén .....%
- CSTD coso D %
- Phin ddu c6 CSTP cap TP : ...... %
PHY | Gy
TT HOQ VA TEN LPTT Cgﬂ Cgﬂ C}};§S gfl Eg GHI CHU
GIOI
1
2
3
4
5
6
7
8
9
10
HIEU TRUONG (GIAM POC) TM. BAN CHAP HANH CPCS

(Ky va ghi ré ho tén, déng ddu)

CHU TICH
(Ky va ghi 16 ho tén, déng dau)
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SO GIAO DUC VA DAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Péc 1ap - Tu do - Hanh phiic
TENDON VL.

Tp. H6 Chi Minh, ngay ~ thang  nam 20...

MAU

(Pé tham khdo xdy dung Nghi quyét
phu hop voi thyc té ciua don vi)

~ NGHI QUYET A ,
HOQI NGHI CAN BQ, CONG CHUC, VIEN CHUC
NAM HQC 20.......-20........

Can ctr cac ndi dung quy dinh cua B Luat lao dong va Luat Cong doan 2012;

Cian cir Dicu 05 Nghi dinh s6 04/2015/ND-CP ngay 09 thang 01 ndm 2015 ciia Chinh
phu vé viéc thuc hién dan chu trong hoat dong ctia co quan hanh chinh nha nudc va don vi su
nghiép cong 1ap;

) Cén cu Thong tu ) 01/2016/TT-BNV ngay 13/01/2016 ctia Bo Noi vu huéng dan mot
s0 ndi dung cua Nghi dinh s6 04/2015/ND-CP ngay 09/01/2015 cua Chinh phu;

Can clr Cong van lién tich sb ceeeeeee. NEAYLLLLL /.../20... cua S¢ Giao duc va Dao tao
va Cong doan nganh Gido duc Thanh ph6 H6 Chi Minh huéng dan vé t6 chirc Hoi nghi can
bd, cong chirc, vién chirc; xay dung va thuc hién Quy ché dan chu trong hoat dong cua co
quan, don vi ndm hoc 2019 - 2020;

Can clr cac bién ban gop y du thao nhiém vu nam hoc 20... — 20.... va ndi dung cac quy
ché méi (hodc stra doi, bd sung) da dugc Hoi nghi can bo, cong chirc, vién chirc cac to
(phong, khoa) cua don vi thong qua ngay ... thang ... nam 20... ;

Sau khi nghe cac béo cdo, tham ludn gop ¥ bd sung, toan thé can bo, cong chirc, vién
chue va nguoi lao dong cia don vi, nhét tri thong qua Nghi quyét Hoi nghi véi cac ndi dung
chinh nhu sau:

I. VE NHIEM VU NAM HQC VA CAC CHI TIEU PHAN PAU

Phat huy nhiing két qua, thanh tich va cac kinh nghiém cia nam/ ndm hoc 20... — 20...
thuc hién yéu cau d6i méi cin ban, toan dién gido duc va dao tao; tiép tuc phat trién co so Vat
chét va nang cao chat luong gido duc dao tao, ting budc thuc hién chuin hoa, hién dai hoa
va x4 hoi héa, thuc hién tét chu truong d6i méi ndi dung va phuong phap day hoc; day manh
gido duc huong nghiép. Trong ndm hoc/ndm 20... — 20... don vi thong nhat tap trung thuc
hién céc nhiém vu va céc chi tiéu da dugc Hoi nghi biéu quyet thong qua nhu sau:

1. Vé Phwong hwéng nhiém vu niam hoc
= Nhitng n6i dung da thong nhat: Gom cac Diéu: Piéu ..., Piéu ..., Piéu .., Pidu .., ......
(theo néi dung cdc Piéu ghi trong dir thao Phwong hwéng nhiém vu nam/ nam hoc da
dwoc bado cdo trudc Hoi nghi)
= Nhitng ndi dung can sira doi, bd sung: (ghi cu thé cac Piéu can bé sung)
2. Vé Gidi phdp thue hién
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» Nhitng ndi dung da thong nhat: Gom cac Diéu: Diéu .., biéu .., biéu .., biéu .., ...

(theo néi dung cdac Diéu ghi trong dy thdo Phwong hwdng nhiém vu ndm hoc/nam da
duoc bao cao truoc Hoi nghi)

» Nhitng ndi dung can stra do6i, bd sung: (ghi cu thé cac Diéu can bé sung)
3. Vé cac chi tiéu phan dau
» Nhitng ndi dung da thong nhat: Gom cac Diéu: Diéu .., biéu .., biéu .., biéu .., ...

(theo néi dung cdc Piéu ghi trong dw thdo Phirong hwéng nhiém vu nam hoc/niam da
duoc bao cao truoc Hoi nghi)

= Nhirng nd1 dung can stra doi, bd sung: (ghi cu thé cdc Diéu can boé sung)

II. VE NOI DUNG QUY CHE DAN CHU
Hoi nghi di biéu quyét thong nhat:

1. Tiép tuc thuc hién Quy ché dan chu co s¢ dd duoc ban hanh theo Quyét dinh sb: ... ,
ngay ... thang ... ndm ...... cua Thu trudéng don vi (hodc thyc hién theo Quy ché dan chii co
s mdi xdy dyng nam ...). Quy ché nay gom ... Chuong va ... Biéu.

2. Céc ndi dung méi va cac ndi dung sira d6i, bo sung gdm co:
(ghi cu thé cac Diéu moi va cdc Diéu co swa doi, bo sung)

- Vé noi dung 3 cong khai (theo Thong tu 36/2017/TT-BGDDT cua Bo GD&DT ngay
28/12/2017 va Thong tu s6 61/2017/TT-BTC ngay 15/6/2017 cta B Tai chinh);

- V& noi dung ddi thoai (theo quy dinh cia Bo Luat lao dong va Luat Cong doan 2012);

Céc ndi dung khéc:

I1I. VE NOI DUNG QUY CHE CHI TIEU NOI BO
Hoi nghi di biéu quyét thdng nhat:

1. Tiép tuc thuc hién Quy ché chi tiéu ndi bd di dugc ban hanh theo Quyét dinh sb: ... ,
ngdy ... thang ... nam ...... cua Thu truong don vi (hodc thyc hién theo Quy ché chi tiéu noi
bd xdy dwng mdi ciia don vi nam ...). Quy ché nay gdm: ... Chuong va ... Diéu.

2. Céc ndi dung méi va cac ndi dung sira doi, bo sung gdom co:
(ghi cu thé cac Piéu moi va cac Piéu co sva doi, bo sung)

Luu y: Ché do tra trg cép thdi viée ddi voi céc truong hop don vi tu ky HDLD tu
01/01/2009 tro vé trudce.

IV. VE CAC DANH HIEU THI PUA CHINH QUYEN, PANG, POAN THE CUA TAP
THE VA CA NHAN
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Ho1 nghi da biéu quyét théng nhat:
= Pon vi dat danh hiéu e
= Chi bd dat danh hiéu et
= (Cong doan co s¢ dat danh hi¢u e
= Poan TNCS dat danh hiéu e

=S4 t6 dat danh hiéu “T6 tién tién” D, to
=S4 t6 dat danh hiéu “T6 xuat sic” D, to
- Ti 1€ c4 nhan dat danh hiéu “Lao dong tién tién” N %
- 86 c& nhén dat danh hi¢u Chién si thi dua
+ Cap Nganh (cap co s0) D, nguoi
+ Cép thanh phd S nguoi
+ Cép toan qudc S nguoi
= S6 T6 Cong doan dat danh hiéu “To cong doan xuét sac” : ....... t6
» S can bo, doan vién dat danh hiéu “Poan vién xuit sic” . nguoi
= S can bo, doan vién cong doan wu ta gidi thidu cho Pang : ........ nguoi

V. TRACH NHIEM CUA THU TRUONG, CONG POAN VA CB, CC, VC

1. Trach nhiém cua Thu truong

Giao nhiém vu, chi tiéu, ké hoach cu thé cho tung Td; kiém tra cac bod phan thuc hién
theo chuong trinh, ké hoach d3 dit ra va giai quyét nhting phat sinh méi sau Hoi nghi;
Tao diéu kién thuan loi cho CB, CC, VC hoan thanh tét nhiém vu duoc giao;

Thuc hién day du, kip thoi cac chinh sach nhu tién luong, tién thudng, phuc loi cho CB,
CC, VC; Thyc hién cong khai tai chinh, phuc lgi cia don vi theo quy dinh cia B Tai
chinh va n¢i dung 3 cong khai cia Bo Gido duc va Dao tao nam 2017;

Tao diéu kién dé Ban TTND cua don vi hoat dong theo Luat Thanh tra 2010, thyc hién
day du ché do cho cac thanh vién Ban TTND va bao dam cho Cong doan thuc hién
quyén kiém tra theo cac Piéu 10, 11 va 14 cua Luat Cong doan 2012.

Cung Ban Chap hanh cong doan, dinh ky 6 thang (hodc mdi hoc ky) mét 1an to chirc
kiém tra, danh gia két qua thuc hién Quy ché dan chu co s¢ va Nghi quyét Hoi nghi cta
don vi, t6 chtc “Déi thoai” véi CB, CC, VC dé rat kinh nghiém, bo sung giai phap méi
va dinh ra nhiing viéc tiép tuc thuc hién.

2. Trdch nhiém ciia Ban Chép hanh cong doan

Phéi hop véi chinh quyzénv td chirc cac dot thi dua, th§0 doi phong trao, so Kkét, téng két

kip thoi; van dong toan thé CB, CC, VC hoan thanh t6t cong tac duoc giao;

Cung chinh quyép tham gia quan ly, giam sat cac hoat dong cua don vi theo luat Cong

doan, thuc hién day du céc chi tiéu dé ra;

Hudng dén, dén doc, kiém tra viéc thyc hién Nghi quyét hoi nghi; phat hién va kién

nghi voi Thu trudng céc bién phap gidi quyet dé thuc hién tot Nghi quyét;

Chi dao Ban TTND cua don vi thuc hién quyén giam sat, kiém tra theo quy dinh cua

phap luat (kcf:t qua gie,im sat viéc thuc hién Quy ché dan chu, vé thuc hién ndi dung 3

cong khai, v€ Quy ché chi ti€éu ndi bo va Nghi quyét Hoi nghi cia don vi);

Phoi hop cung chinh quyén cham lo cai thién doi séng cho dgi ngli CB, CC, VC;

Cung v6i Thu truéng don vi, dinh ky 6 thang (hodc mdi hoc ky) mot lan 6 chirc kiém

tra, dénh gia tinh hinh thyc hién Q’uy ché dan chu co sé, ndi dung thuc hién cong khai,

Quy che chi tiéu ndi bg, Nghi quyet Hoi nghi va phong trao thi dua, thong bdo cho toan
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3.

VI
1.

thé CB, CC, VC cua don vi dugc biét; phdi hop t6 chirc ddi thoai gitra Thi truong don
vi va CB, CC, VC trong don vi.

Trdach nhiém cua can by, cong chire, vién chirc
Poan két, phén d4u hoan thénh tdt cac chi tiéu, nhiém vu dugc phan cong trén cuong vi
cong tac cua minh, gop phan xay dung don vi phat trién;
Nghiém chinh chap hanh day da moi chinh sach, phap lut, quy dinh cua Nha nudc va
ndi quy, quy ché 1am viéc cua co quan, don vi; thuc hanh tiét kiém, chéng lang phi va
bao dam thong tin chinh xac, kip thoi;
Thuc hiép cac quy dinh vé ngma vy, dao duc, van hda giao tiép, quy tac ung xu,
nguyén tac trong hoat dong nghé nghiép va nhiing viéc khong dugc lam theo quy dinh
cua phap luat;
C6 tinh than trach nhiém trong cong tac, gitt vimg ky cuong né nép, dam bao ngay gio
cong. Nang cao tinh chu dong, tinh than ty hoc, tu rén, gilt gin va bao v¢ tai san chung;
Tigh cuc phan anh kip thoi tinh hinh thuc hién cua don vi va dong gop y kién trén tinh
than xay dung dliing noi, dung lac, dung quy dinh.

TRACH NHIEM VA HIEU LUC THI HANH
Chinh quyén va Cong doan cung nhau thoa thuan ky két nghi quyét nay; c6 trach nhiém

thi hanh nhimg vin dé di ghi trén. Néu do thiéu tinh than trach nhiém khong thyc hién
day du, phai chiu trach nhiém trudc tap thé CB, CC, VC cua don vi va cap trén.

2. Tap thé CB, CC, VC cta don vi ¢6 trach nhiém thuc hién dﬁy da ban Nghi quyét nay.

TENDON VL.

. Thay méat cho Hoi nghi:

¢ Vé dai dién Chinh qUY8N oo
¢ V& dai dién CONg d0AN oo
Cung ky tén trong ban Nghi quyét nay.

. Nghi quyét nay duoc toan thé Hoi nghi thong qua va cé hiéu luc ké tir ngdy ..../..../20....

cho dén khi co6 Nghi quyét méi.

THU TRUONG DON VI TM. BAN CHAP HANH CPCS
(Ky va ghi ré ho tén, déng ddu) (Ky va ghi ré ho tén, déng ddu)

SO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO HO CHi MINH Péc 1ap - Tu do - Hanh phiic
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Tp. Ho Chi Minh, ngay  thing  ndam 20...

MAU

(Pé tham khao xdy dung Quy ché
phu hop voi thuce té cua don vi)

QUY CHE

THU'C HIEN DAN CHU TRONG HOAT PONG CUA NHA TRUONG
(TRUNG TAM, PON VI, CO QUAN)

(Ban hanh kém theo Quyét dinh s6..../OP ngay.... thang.... nam.... ciia Thii trudng don vi......)

Chuwong I
QUY DINH CHUNG

Diéu 1. Muc dich thye hién dan chii trong nha truong

1. Thyc hién t6t nhat, co hiéu qua nhat nhiing diéu da quy dinh trong Luat Gido duc, Quyet
dinh sb 04/2000/QD-BGD&DT ngay 01/03/2000 cua B Giao duc va Dao tao vé ban
hanh Quy ché thyc hién dan chu trong hoat dong ctia nha truong theo phwong cham
“Dan biét - Dan ban - Dan 1am - Déan kiém tra” va Thong tu 36/2017/BGDDT cua B
Giao duc va Pao tao ngay 28/12/2017 vé ban hanh Quy ché thuc hién cong khai d6i voi
co s& gido duc va dao tao thudc hé¢ théng gido duc quéc dan; thuc hién c6 hiéu qua céc
ndi dung quy dinh trong B§ Luat lao dong, Luat Cong doan 2012, Nghi dinh )
04/2015/ND-CP ngay 09/01/2015 cta Chinh pha vé thyc hién dan chi trong hoat dong
cua co quan hanh chinh nha nudc va don vi sy nghiép cong ldp va Thong tu sO
01/2016/TT-BNV ngay 13/01/2016 cua B4 Noi vu huong dan mot s0 nd1 dung cuia Nghi
dinh s6 04/2015/ND-CP ngay 09/01/2015 cua Chinh phii vé thyc hién dan chu trong
hoat dong cua co quan hanh chinh Nha nudc va don vi sy nghi¢p cong lap.

2. Phat huy quyén 1am chu va huy dong tiém nang tri tué ctia can bo, cong chire, vién chiic,
nguoi lao dong (sau day goi tat 1a CB, CC, VC) va nang cao trach nhiém cta Thi
truong, ngudi ding dau trong nha truong theo luat dinh; gdp phan xay dung doi ngii
CB, CC, VC la cong boc ctia nhan dan, c6 di pham chit chinh tri, pham chat dao dc,
161 séng, nang luc va trinh d¢ chuyén mon, nghi¢p vu, 1am viéc c6 nang suét, chét lugng,
hiéu qua, dap mg yéu cau phat trién va doi méi ciia dat nude.

3. Phong ngira, ngan chin va chéng cac hanh vi tham nhiing, lang phi, quan liéu, phién ha,
sach nhiéu nhan dan.

Diéu 2. Nguyén tic thyuc hién din chii trong hoat dong ciia nha trwong

1. Thuc hién dan chu trong hoat dong cua nha truong phai gan lién v6i viée bao dam sy
lanh dao cua t6 chirc Pang; chap hanh nguyén tac tap trung dan chu; phat huy vai tro cua
nguoi dimg dau (Tha trudng) va cta cac to chire doan thé quan ching ctia nha truong.

2. Dan chi trong khudn kho cuia Hién phép va phap luét; kién quyét xtr Iy nhitng hanh vi loi
dung dén chu vi pham phap luat, xdm pham quyén, loi ich hop phap cua CB, CC, VC va
quyén lam chi ctia nhan dan, can tré viée thuc hién nhi€ém vu ctia nha truong.

Chuong 11
DAN CHU TRONG NQI BQ NHA TRUONG
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Muc 1
TRACH NHIEM CUA THU TRUONG VA CUA CB, CC, VC

Piéu 3. Trach nhiém ciia Thii truéng

1.

Thuyc hién dan chu trong quan 1y diéu hanh moi hoat dong clia nha trudng; trong quan 1y,
st dung, dao tao, boi dudng, thuc hién ché dd, chinh sach do6i voi1 CB, CC, VC ctia nha
truong.

. T6 chirc cac cudc hop giao ban dinh ky, hang thang, hang quy va hoc ky de danh gia két

qua thue hién cac nhiém vu dugc giao va dé ra cac nhiém vu, giai phap chu yeu phai thyce
hién trong thoi gian téi clia nha truong. Cudi nim hoc, to chirc ddnh gia tong két hoat
dong cua nha truong tai hdi nghi CB, CC, VC.

. Lang nghe ¥ kién phan anh, phé binh cua CB, CC, VC. Khi CB, CC, VC dang ky dugc

gip va co ndi dung, 1y do cy thé thi s& b tri thoi gian thich hop dé gip va trao doi.

. Ban hanh quy ché quan 1y trang thiét bi lam viéc trong nha truong bao dam thiét thuc,

hiéu qua, tiét kiém; str dung tiét kiém kinh phi dugc cap; thuc hién day du cac quy dinh
vé cong khai tai chinh. Thyuc hién viéc mua sam thiét bi, phuong ti€n va cac tai san cia
nha truong theo dung quy dinh ctia phép luét.

. Th(}ng bao cong khai cho CB, CC, VC biét nhting viéc dugc quy dinh tai Piéu 5 cua Quy

ché nay.

. Thyc hién cac bién phap phong ngura, ngan chan hanh vi tham nhing; xu 1y va tao diéu

kién dé co quan, t6 chirc ¢6 tham quyén xir Iy ngudi c6 hanh vi tham nhiing; néu thiéu
trach nhiém dé xay ra tham nhiing trong nha truong thi bi xir Iy theo quy dinh cua phap
luat.

. Phdi hop voi Ban Chép hanh cong doan nha truong to chirc ddi thoai; té chirc Hoi nghi

C}S, CC, VC mdi nam mot 1an theo quy dinh ctia Nha nudc (cu thé thoi gian, thoi diém
to chirc).

. Chi dao viéc cung cép dﬁy du, kip thoi nhitng thong tin, tai li¢u, cach thuc td chirc thuc

hién, trach nhi¢ém thyc hién va trach nhiém giai trinh nhitng nd1 dung cong viéc trong nha
truong quy dinh tai Diéu 5, Diéu 6 ciia Quy ché nay, trir nhitng tai liéu mat theo quy dinh
cua phap luat.

. Xem xét, giai quyét kip thoi theo quy dinh cua phap luét cac khiéu nai, t6 cao, kién nghi

cua CB, CC, VC va klen nghi cua Ban Thanh tra nhan dan nha truong; kip thoi bao cao
v6i co quan cé tham quyén nhiing van dé khong thudc tham quyén giai quyét ctia minh.

10. Kip thoi xtr 1y nguodi c6 hanh vi can trd viée thuc hién dan chua trong hoat dong cuia nha

truong va nguoi cd hanh vi tra thu, tru dap CB, CC, VC khiéu nai, t6 céo, kién nghi theo
quy dinh cua phap luat.

Piéu 4. Trach nhiém cia CB, CC, VC

1.

Nghiém chinh chap hanh ndi quy, quy ché lam viéc ctia nha trudng; thuc hanh tiét kiém,
chéng lang phi va bdo dam thong tin chinh xac, kip thoi; thuc hién cac quy dinh vé nghia
vu, dao durc, van héa giao tiép, quy tic ung xir, nguyén tac trong hoat dong nghé nghiép
va nhiing vi¢c khong dugce lam theo quy dinh cua phap luat.
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2. Chiu trach nhiém trudc phéap luat, trudc ngudi phu trach truc tiép va trude nguoi ding
dau trong nha truong vé viéc thi hanh nhiém vu cua minh. Trong khi thi hanh cong vu,
can bo, cong chirc duoc trinh bay ¥ kién, dé xuat viéc giai quyét nhimg van dé thuge
pham vi trach nhiém cua minh khac voi y kién ctia ngudi phuy trach truc tlep, nhung van
phai chap hanh su chi dao va hudéng dan cua nguoi phuy trach truce tiép, dong thoi co
quyén bao luu ¥ kién va bao céo 1én cap co thim quyén.

Déi v6i vién chic duge quyén ttr chdi thuc hién cong viéc hodc nhiém vu trai véi quy
dinh cua phap luat, dugc quyét dinh van dé mang tinh chuyén mon gan voi cong vige
hodc nhiém vu dugc giao.

3. Thyc hién phé binh va ty phé binh nghiém tic, phat huy wu diém, c6 giai phap stra chira
khuyét diém; thang than dong gop y kién dé xay dung ndi b nha truong trong sach,
virng manh.

4. Béng gop ¥ kién vao viéc xdy dung cac vin ban, dé an ctia nha truong khi duge yéu cau.

5. Bo c4o ngudi co tham quyén khi phat hién hanh vi vi pham phép luat trong hoat dong
cua nha truong.

Muc 2
NHUNG VIEC PHAI CONG KHAI PE CB, CC, VC PUQC BIET

Piéu 5. Nhirng viéc phai cong khai
1. Chu trwong, chinh sach cua Pang va phap luat ciia Nha nudc lién quan dén cong viée cia
nha truong.
Noi dung nay dugc thuc hién cong khai:
- Bang hinh thic : ........ (chon hinh thivc cong khai theo goi y sau khodn 9 diéu nay)
- Va0 thi €M : .o
- Cong khai trong thoi gian @ ... ngay lam viéc
- Taidia diem : oo
2. Ké hoach cong tac hang nim, hang quy, hang thang cta nha truong trong timg nim hoc.
Noi dung nay dugc thuc hién cong khai:
- Bang hinh thtc : ......... (chon hinh thivc cong khai theo goi y sau khodn 9 diéu nay)
- Va0 thoi diem & ..o
- Cong khai trong thoi gian @ ... ngay lam viéc
- Tai dia dim : oo
3. Kinh phi hoat dong hang nam, bao gdm cac ngudn kinh phi do ngan sach nha nudc cap
va cac nguén tai chinh khac; quyet toan kinh phi hang ndm cta nha trudng; tai san, trang
thiét bi cua nha truong; két qua ki€ém toan.
No6i dung nay dugc thuc hién cong khai:
- Bing hinh thic : ... (chon hinh thivc cong khai theo goi y sau khodn 9 diéu nay)
- Va0 thdi diem : .o
- Cong khai trong thoi gian @ ... ngay lam viéc
- Taidia diem : oo
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4. Tuyén dung, dao tao, boi dudng, diéu dong, b6 nhiém, luan chuyén, biét phai, tur chirc,
mién nhiém; hop déng lam viéc, thay ddi chirc danh nghé nghié¢p, thay ddi vi tri lam viéc,
cham dat hop dong lam viée cua vién chuc; di cong tac nude ngoai, giai quyét ché do,
nang bac luong, néng ngach, danh gia, xép loai cong chirc, vién chirc; khen thudng, ky
luat, thoi viée, nghi huu dbi v6i can bo, cong chirc, vién chiic; cac dé an, du an va viéc
xay dung c4c van ban quy pham phap luat cia nha truong.

No6i dung nay duogc thuc hién cong khai:

- Bang hinh thic : ... (chon hinh thivc cong khai theo goi y sau khodn 9 diéu nay)
- Va0 thdi diém : ..o
- Cong khai trong thoi gian @ ... ngay lam viéc

- Taidiadi€m : ...

5. Céc vu viéc tiéu cuc, tham nhiing trong nha truong da duoc két luan; ban ké khai tai san,
thu nhap ctia nguodi c6 nghia vu phai ké khai theo quy dinh ctia phap luat.

Noi dung nay dugc thuc hién cong khai:

- Bang hinh thtc : ......... (chon hinh thivc cong khai theo goi y sau khodn 9 diéu nay)
- Va0 thdi diem : .o
- Cong khai trong thoi gian @ ... ngay lam viéc

- Taidiadiém: ...
6. Két qua thanh tra, kiém tra, giai quyét khiéu nai, t6 céo trong ndi bd nha truong.

Noi dung nay dugc thuc hién cong khai:

- Bing hinh thirc @ ... (chon hinh thivc cong khai theo goi y sau khodn 9 diéu nay)
- Va0 thdi diém : ..o
- Cong khai trong thoi gian @ ... ngay lam viéc

- Taidia diém : .o
7. Céac ndi quy, quy ché ctia nha truong.

Noi dung nay dugc thuc hién cong khai:

- Bang hinh thic : ........ (chon hinh thivc cong khai theo goi y sau khodn 9 diéu nay)
- Va0 thoi diem & .o
- Cong khai trong thoi gian @ .......... ngay lam viéc

- Tardiadieém : ...

8. Két qua tiép thu N kién cua CB, CC, VC vé nhiing van dé thudc tham quyén quyet dinh
cua nguoi dung dau nha truong dua ra 1y y kién CB, CC, VC quy dinh tai Diéu 6 cia
Quy ché nay.

- Bang hinh thic : ........ (chon hinh thivc cong khai theo goi y sau khodn 9 diéu nay)
- Va0 thoi diem & oo
- Cong khai trong thoi gian : ... ngay lam viéc

- Tardiadi€m : ...

9. Van ban chi dao, di€u hanh cta co quan quan 1y cap trén lién quan dén cong viéc ciia nha
truong.

- Bang hinh thic : ... (chon hinh thivc cong khai theo goi y sau khodn 9 diéu nay)
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- Va0 thdi €M : .o
- Cong khai trong thoi gian @ ... ngay lam viéc
- Taidia dim oo

Goi y: Nhitng néi dung thupc Diéu 5 Muc 2 sé dwoc cong khai bang mét trong cdc
hinh thivrc sau:

- Niém yét tai co quan.

Thong tin trén Website cua truong.

Théng bdo tai Hoi nghi CB, CC, VC dau nam hoc cia trieong.
Théng bdo bang van ban giri toan thé CB, CC, VC.

Théng bdo cho To truong cong doan, T 6 trieong chuyén mén va yéu cau théng bdao dén
CB, CC, VC trong to.

Théng bdo bang van ban dén Cap iy truc tiép, Ban Chdp hanh c¢éng dodn, nha truong.

Muc 3

NHUNG VIEC CB, CC, VC THAM GIA Y KIEN,
NGUOI PUNG PAU NHA TRUONG QUYET PINH

Piéu 6. Nhirng viéc CB, CC, VC tham gia y kién

1. Chu trrong, giai phap thuc hién nghi quyét ctia Pang, phap lut cua Nha nudc lién quan
dén cong viéc ctuia nha truong.

. Ké hoach cong tac hang nim (nim hoc) ctia nha truong.
. T6 chirc phong trao thi dua ciia nha trudng.

. Bao céo so két, tong két cua nha truong.

N A W N

. Céac bién phap cai tién t6 chirc, hoat dong va 18 161 lam viéc; phong, chéng tham nhiing,
thuc hanh tiét kiém, chong lang phi, chong quan liéu, phién ha, sdch nhi¢u nhan dan.

6. Ké hoach tuyén dung, dao tao, boi dudng; bau cu, bd nhiém CB, CC, VC.
7. Thuc hién cac ché do, chinh sach lién quan dén quyén va loi ich cua CB, CC, VC.
8. Cac ndi quy, quy ché cta nha truong.

Diéu 7. Hinh thirc tham gia y kién

Can ctr dic diém, tinh chét hoat dong va ndi dung tham gia y kién, nha truong ap dung
mot trong ba hinh thirc tham gia y kién sau day:

1. CB, CC, VC tham gia y kién truc tiép hodc tham gia ¥ kién thong qua ngudi dai dién vai
nguoi dimg dau nha truong.

2. Thong qua hdi nghi CB, CC, VC cuia nha truong.
3. Phat phiéu hoi y kién truc tiép, gtri du thao van ban d¢é CB, CC, VC tham gia ¥ kién.

Muc 4
NHUNG VIEC CB, CC, VC GIAM SAT, KIEM TRA
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Diéu 8. Nhirng viéc CB, CC, VC giam sat, kiém tra

1. Thuc hién chu truong, chinh sach ctia Pang va phap luat cia Nha nudc, ké hoach cong
tac hang nam (nadm hoc) ctia nha trudong.

2. Str dung kinh phi hoat dong, chap hanh chinh sach, ché d6 quan 1y va sir dung tai san ctia
nha truong.

3. Thyc hién cac ndi quy, quy ché ciia nha truong.

4. Thyc hién cac ché do, chinh sach ciia Nha nudc vé quyén va loi ich cua CB, CC, VC
trong nha truong.

5. Giai quyét khiéu nai, t6 cdo trong ndi bd nha truong.
Diéu 9. Hinh thirc giam sat, kiém tra
Nha trudng t6 chie dé CB, CC, VC giam sat, kiém tra thong qua ba hinh thirc sau day:
1. Thong qua hoat dong cua Ban Thanh tra nhan dan cua nha truong.

2. Thong qua kiém diém cong tac, tu phé binh va phé binh trong cac cudc hop dinh ky cta
nha truong.

3. Thong qua hoi nghi CB, CC, VC cta nha trudng.

Muc 5

NHUNG VIEC NGUOI HQC, CHA ME HQC SINH
(HOAC NGUOI GIAM HQ HQP PHAP CUA HQC SINH)
PUQC BIET VA THAM GIA Y KIEN

Piéu 10. Nhirng viéc duoc biét
1. Chu truong, ché do chinh sach ctia Nha nudc, ciia Nganh va nhiing quy dinh ctia nha
truong doi véi nguoi hoc.
2. Két qua giang day, hoc tép, két qua thi tSt nghiép, thi hoc sinh gi01, thi vao Pai hoc, Cao
dang; Ké hoach tuyén sinh, bién ché nim hoc c6 lién quan dén hoc tap, rén luyén sinh

hoat va cac khoan dong gop theo quy dinh (d01 vdi truong TCCN va CD c6 danh gia so
sanh két qua hoc tap, tot nghiép dau ra va sé dao tao phuc vu yéu cau cta xa hoi).

3. Chu truong ké hoach t6 chirc cho nguoi hoc phin dau gia nhap cac to chic doan thé
trong nha truong.

Diéu 11. Nhirng viéc dwoc tham gia y kién
1. Nbi quy hoc sinh va nhiing quy dinh c6 lién quan dén ngudi hoc.
2. T6 chirc phong trio thi dua.

3. Viéc t6 chiic giang day, hoc tap trong nha trudng c6 lién quan dén quyén loi ciia ngudi
hoc.

Diéu 12. Hinh thirc cong khai

Nhitng ndi dung trén dugc cong khai ban bac bang nhiing hinh thirc sau:
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- Niém yét cong khai nhimg quy dinh vé tuyén sinh, noi dung quy ché hoc tap, lich thi,
két qua thi t6t nghiép, thi cao dang, dai hoc, 1én 16p, hiéu suat dao tao, tiéu chuan danh
gia xép loai hoc sinh, khen thudng va ky luat; niém yét cong khai hoc phi, cac khoan thu
khéc theo quy dinh; thong tin trén website cta trudong, trung tam, co s¢ gido duc ....

- Pinh ky it nhat trong nim hoc 3 lan t6 chirc Hoi nghi cha me hoc sinh dé théng bao ké
hoach va nhi€ém vu nam hoc, trach nhiém ctuia cha me hoc sinh, su phéi hop gilta nha
truong voi gia dinh nguoi hoc, thong bao két qua hoc tap, rén luyén cua nguoi hoc.

- Giéo vién chu nhiém I6p 1a dai dién cho nha truong td chirc cac hoat dong thyc hién
dan chu tai 16p minh, thuong xuyén ti€p thu va tong hgp y kién cia hoc sinh va cha me
hoc sinh dé kip thoi phan anh cho Thu trudng.

- Dat hom thu gdép y hoac hinh thirc gop y khac dé hoc sinh, cha me hoc sinh thuén loi
trong viéc dong gop vy kién.

Muc 6
TRACH NHIEM CUA TO CHUC, POAN THE TRONG NHA TRUONG

Diéu 13. Trach nhi¢m ciia cac t6 chirc, doan thé trong nha truong

Nguoi ding dau cac to chirc, doan thé trong nha trudng 1a nguoi dai dién cho to chirc,
doan thé d6 c6 trach nhi¢m (can cu thé trach nhiém Cap uy Chi by, Ban Chap hanh CDBCS,
Ban Chap hanh Doan truong) theo cac ndi dung:

1. Phéi hop voi nha truong trong viée tham gia xay dung, phdi hop t6 chire, thuc hién va
giam sat viéc thyc hién quy ché dan chu trong hoat dong ctia nha truong.

2. Nang cao chat lugng sinh hoat ctia cac t0 chuc, doan thé, dan chu ban bac cac chu
truong, bién phap thuc hién cac nhiém vu cua nha truong.

3. Ban Thanh tra nhan dan c6 trach nhi¢m thuc hién chirc nang gidm sat viéc thuc hién Quy
ché dan chu co s6, ¢ trach nhiém liang nghe ¥ kién cua quén chung, phat hién nhirng vi
pham Quy ché dan chu trong nha truong, bao cao Ban Chap hanh CbCS dé dé nghi Thu
truong giai quyét. Thu truong khong giai quyet duoc thi bao cao lén cip c6 tham quyén
trong nganh theo phan cip quan 1y dé xin y kién chi dao giai quyét.

Diéu 14. Trach nhiém ciia cha me, ngudi giam hd va ban dai dién cha me hoc sinh trong
truwong mam non, pho thong, gido duc thuwdng xuyén, trung cap, cao ding

1. Ban dai dién cha me hoc sinh ¢6 trach nhiém t6 chuc thu thap v kién dong gdp cua cac
cha me hoc sinh dé cung nha truong gidi quyét cac van deé sau day:

1.1. N6i dung cong viée co lién quan dén su phdi hop gitra nha truong, gia dinh dé giai
quyét nhiing viéc c6 lién quan dén hoc sinh.

1.2. Van dong cha me hoc sinh thyc hién cac chu truong, chinh sach, ché d6 ma hoc sinh
duoc huong hoac nghia vu phai dong gdp theo quy dinh.

1.3. Van dong cha me hoc sinh thyuc hién cac hoat dong xa hoi hoa gido duc & dia phuong.

2. Cha, me hodc ngudi giam ho hop phap cta hoc sinh c6 thé phan anh, trao ddi, gop ¥ klen
truc tlep v6i nha trudng, v6i gido vién hodc thong qua Ban Pai dién cha me hoc sinh vé
nhimg van dé lién quan dén cong tac gido duc trong nha trudng.
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Chuong 111
TO CHUC THUC HIEN

- Quy ché nay dugc xem xét, stra d6i bo sung theo Nghi quyét cua Hoi nghi CB, CC,
VC hang ndm/ ndm hoc.

- Céc cé nhan, t6 chtrc, doan thé trong nha truong thyc hién tdt Quy ché nay s€ duoc
khen thudng, vi pham s& bi xur 1y theo quy dinh.

- Thu trudng céd r}hiém vu thyc hién va chi dao thyc hién nhitng quy dinh trong Quy

ché nay phu hop thyc t€ ctia nha truong.

- Quy ché nay da duoc biéu quyét thong qua tai Hoi nghi CB, CC, VC don vi
T nam hoc 20... - 20... ngay .../.../20.... va c6 hi¢u lyc ké tir ngay Thu
truong ky Quyét dinh ban hanh.

PON VL. CONG HOA XA HOI CHU NGHIA VIET NAM
TO (PHONG, KHOA) Poc lap - Twdo - Hanh phic
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Tp. Ho Chi Minh, ngdy thang ndm 20...

MAU
BIEN BAN HOI NGHI CAN BQ, CONG CHUC, VIEN CHUC
TO (PHONG, KHOA) : ...

NAM/NAM HOC 20...... -20......

Hom nay, ngay ... thang ... ndm ...... , vaoluc ....gio.......

Tai phong:...........ooooiiiils tap thé can bo, cong chirc, vién chic, ngudi lao dong To
(Phong/Khoa): ...o.uiiiii e e e

Voisu hiéndién cua: ............ [, nguoi;

Viang mat: ......... ngudi, gom:

1) Ong (BA): ..eevveeiieeieeeeee JIydor

2)

Tién hanh Hff)i nghi can bg, cong churc, vién chuc cép td nam/ nam hoc 20....— 20...., duéi
su chu tricita Ong (Ba): ........oooeiiiiiiinn. ,Chltc VUi .o

T6i du Hoi nghi con ¢6 dai dién ctia don vi gom :

1) Ong (BA): ..ovveiiieeieeieee , ChUC VU S e

2)

Hoi nghi da chi dinh ctia Ong (Ba): .........coecovveinn... lam Thu ky hoi nghi.

NOQI DUNG HQI NGHI

[y
1

Ong (Ba) chu tri bao cao }ﬁn lugt timg ndi dung cua cac van ban du thao do Chinh quyén

va Céng,doém don vi chu@n b1 dé céan bo, cong chirc, vién chire, lao déng‘théo luan, dong

gop y kién va tham gia hién ké cac bién phéap thuc hién. Céc ban dy thdo gom:

- Du thao Béo céo kiém diém viéc thyc hién cac nghi quyét, cha truong ctia Pang, chinh
sach, phap ludt ctia Nha nudc cé lién quan dén chirc nang, nhi¢m vu ctua co quan, don
vi trong ndm hoc/ndm qua

- Du thao B4o cdo kiém diém viéc thuc hién nghi quyét hoi nghi can bg, cong chirc, vién
chirc nam hoc/nam qua va nhitng quy dinh vé thuc hi¢n dan chu trong hoat dong cia co
quan, don vi

- Du thao Béo céo danh gia, tong ké',t va kiém diém trach nhiém ctia nguoi ding dau co
quan, don vi trong vi¢c thuc hién ké hoach cong tdc ndm hoc/nam;

- Du thdo phuong hudng, nhi¢ém vu nam/ nam hoc mai;

- Du thao bao cao tong két phong trao thi dua nim hoc/nam qua va ndi dung phong trao
thi dua,tiéu chuan thi dua nam/ nam hoc mai;

- B4o céo cong khai cam két chat lugng gido duc va chit luong gido duc thyc té;

- Bdo céo cong khai diéu kién dam bao chat luong gido duc;

- Béo cdo cong khai tai chinh va quyét toan thu, chi ngan sach Nha nuéc nam 20.. ;

- Du théao ni dung Quy ché chi tiéu ndi bd hodc ndi dung sua ddi, bd sung;

- Du thdo ndi dung Quy ché dan chu co s& hodc ndi dung sua ddi, bd sung;

- Du thao béo céo tong két hoat dong ndm/ nam hoc/ nhiém ky va chuong trinh cong tac
cua Ban Thanh tra nhan dan ndm/ ndm hoc/ nhiém ky ti€p theo.

- Du kién nhan sy bau hodc bau bo sung thanh vién Ban Thanh tra nhan dan (néu co);

- NO1dung Khac ......oooviiiiii
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2- Hoi nghi thao luan: (ghi cu thé y kién timg ngudi vé ndi dung tham gia, bién phap, kién
nghi)

4- Ong (Ba) chu tri béo céq vé céc tiéu chuén, co Cél,,l, du kién sb lugng Ban Thanh tra nhan
dan cua don vi néu da hét nhiém ky hodc bi khuyét (theo huong dan cua BCH CDCS) va
de nghi Ho1 nghi cho ¥ kién dé gidi thiéu dé ctr nhan su tmg cir Ban TTND nhiém ky mai.

5- Hoi nghi da thao luan va nhat tri dé cir cac Ong (Ba) co tén sau vao danh sach tmg cu vién
Ban Thanh tra nhan dan nhiém ky 20... — 20.... gdm (danh sach dinh kem):

1) Ong (BA): ..ovveiiieiieeeieee SO e
2) Ong (BA): w.vviveeeieeiee e S TO
3) ...,

6- Hoi nghi ciing da thao luan va d& cir nhan sy vao Ban bau cir dé bau Ban Thanh tra nhan
dan nhiém ky 20... — 20.... trong Hoi nghi CB, CC, VC don vi gom (danh sdch dinh kém):

1) Ong (Ba) ................................. S TO
2) Ong (BA): ..viiveiiiieeieeeieee SO
3) ...,

7- Trén co s di thao luan vé phuong hudng nhiém vu va céc tiéu chuan thi dua trong nam/
nam hoc méi, Ong (Ba) chil tri ¢3 hudng din don vi cing thao luan va xdy dung cac bién
phap thyc hién nhiém vy ciia T6 (Phong, Khoa) trong nim/ nim hoc méi. Sau do, tap thé
da nhat tri dang ky cac chi tiéu phan dau cu thé goi Hoi dong Thi dua don vi (Ban dang ky
thi dua kém theo):

BANG PANG KY THI PUA NAM/ NAM HQC 20... - 20...

{0 TN
Stt Ho va Tén Chtc vu Danh hi¢u thi dua dang ky Ghi
LDTT | CSTD | CSTD | Danh | chu
cO SO TP hi¢u
khac

8- Trudc khi két thuc, Hoi nghi da nghe Thu ky doc lai toan van bién ban hoi nghi va cac van
ban kém theo. Hoi nghi da biéu quyét .../... ngudi (ti 1é ... %) thong qua bién ban.

Hoi nghi bé mac lac : ............ Joa (o A cung ngay.
CHU TRI THU KY
(Ky va ghi vé ho tén) (Ky va ghi ro ho tén)
PON VL. CONG HOA XA HOI CHU NGHIA VIET NAM
TO (PHONG, KHOA) Poc lap - Twdo - Hanh phic
MAU Tp. Ho Chi Minh, ngay thang nam 20...
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HOI NGHI CAN BO, CONG CHUC, VIEN CHUC CAP TO
NAM/NAM HOC 20....—20....

‘ ~ DANH SACH
Dé cir nhan sy wng ctr bau (hoac bau b6 sung) Ban Thanh tra nhin dan
(tén dom Vi cevvvvnrieinniiniiniiiennnnn. )

nhiém ky 20.... - 20....

Sau khi thong qua:
- Tiéu chuan thanh vién Ban Thanh tra nhan dan;
- Du kién co cau, sb lugng thanh vién Ban Thanh tra nhan dan, nhan sy do BCH/CBCS
gidi thiéu.
Hoi nghi da bér} bac, théq luép véa nhat tri gidi thidu dé ctr cac déng chi c¢o6 tén sau, vao
danh sach ung ctr bau (hodc bau bo sung) Ban Thanh tra nhan dan nhi¢m ky 20.... — 20.....

1- 0N (BA).eeeeeeeeeeeeeeeeeeee e, thudc T6/ Phong/ Khoa ..o
2- 0N (BA)..oevooeeeeeeeeeeeeeeeeeeeee e thuoc To/ Phong/ Khoa ...........o..........
3-0NZ (BA)..ooveeeeeeeeeeeeeeeeeeee e thuoc To/ Phong/ Khoa ...........o..........
4= ONG (BA)...eveeeeeeeeeeeeeeeeeeeeeeeee e thudc T6/ Phong/ Khoa ...........c...........
50N (BA)..oevoeeeeeeeeeeeeeeeeeeeee e thuoc To/ Phong/ Khoa ...........o..e........

Danh sach dugc 1ap va kém theo ho so cua Hoi nghi can bg, cong chiic, vién chiic T

(Phong/ Khoa)............ccoooiiiii nam hoc 20.... —20.....
CHU TRi HOI NGHI THU KY HQI NGHI
(Ky, ghi r6 ho tén) (Ky, ghi r6 ho tén)
PON VI CONG HOA XA HOI CHU NGHIA VIET NAM
(déng diu treo) DPoc ldp - Twdo - Hanh phic
MAU
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BIEN BAN KIEM PHIEU
Biu cir (hoic bau bo sung thanh vién) Ban Thanh tra nhin din
(ten don Vi c.evvvvvrenniinnnnnnn )
nhiém ky 20.... - 20....

Chung t61 duge HQi nghi can bg, cong churc, vién chitc nam/ nam hoc 20... - 20... tin

nhi¢m bau vao Ban bau ctr dé to6 chic bau ctr (hoac bau bo sung thanh vién) Ban Thanh tra

nhan dan (téndon vi.................ooeele ) nhiém ky 20... - 20... goém:
1- 0N (BA).eeeeeeeeeeeeeeeeeeeeeeeeeee - Truong ban
2-0NZ (BA).oeeeeeeeeeeeeeeeeeeeeeee - Uy vién
3- 0NZ (BA).reeeeeeeeeeeeeeeeeeeeeeeeeees - Uy vién
Ban bau cir da thuc hién ddy di nhiém vu ctia minh va nhét tri 1ap bién ban nhu sau:
= Tong sb dai biéu duogc triéu tap du Hoi nghi 1a s nguoi
] Téng s6 dai biéu chinh thirc c6 mat du Hoi nghi 1a e nguoi
= Tong s dai biéu chinh thirc tham gia bo phiéu 1a e nguoi
= Hoi nghi da quyét dinh s6 luong thanh vién Ban Thanh tra nhan dan (hodc bau bo
sung) nhi¢m ky 20... -20....1a............... nguoi
=S4 luong dai biéu tmg cir, @& cir vao Ban Thanh tra nhin dan (hodc bau bd sung)
nhiém ky 20... - 20....1a D nguoi
Trong d6: - Ungcir: .......... ngudi; -Pécr ... nguoi
= Tong sé phiéu Ban bau cir phat ra e phiéu
= Tong sé phiéu Ban bau cir thu vé Do phiéu
= S phiéu thu vé hop 1¢ s phiéu
= S phiéu thu vé khong hop 18 e phiéu
Két qua kiém phiéu:
1- 0N (BA) v, sO phiéu: .............. S 18
2- 0N (BA) e, sO phiéu: .............. S 18
3- 0N (BA) oo, sO phiéu: .............. CH18
4- ONE (BA) oo sO phiéu: .............. S 18
50N (BA) .o, sO phiéu: .............. S 18

Nhitng Ong (Ba) trang ctr (hodc bau })6 sung) vao Ban Thanh tra nhan dan (tén don
) nhiém ky 20... - 20... c6 soO phi€u tin nhiém tur cao dén thap nhu sau:

1- ONE (BA) e, sO phiéu: .............. S 18
2- ONE (BA) oo sO phiéu: .............. S 18
3- 008 (BA) v, sO phiéu: .............. I (S
Bién ban 13p thanh 2 ban kem vao ho so tai li¢u ctia HG1 nghi.
Lam tai..c.oooeennnn.. vao luc ....... gio......
Ngay ..... thang ..... nam 20... ...
Trwéng Ban bau cir Thuw ky ghi bién ban
(Ky, ghi r6 ho tén) (Ky, ghi r6 ho tén)

CONG POAN NGANH GIAO DUC ~ CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Poc 1ap - Twdo - Hanh phic
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S6:  /QDP-CPCS Tp. Ho Chi Minh, ngay  thdng  ndm 20

MAU QUYET PINH
Cong nhan Ban Thanh tra nhan dan (tén don vi............)
Nhiém ky 20....—20....
BAN CHAP HANH CONG POAN CO SO (TENCBCS.......eevevn, )

Cép cur Muc 3 - Chuo*r}g VI - Luét ciia Qudc h(:)i Nudc Cong hoa Xa hdi Chu nghia Viét
Nam s6 56/2010/QH 12 vé Thanh tra da dugc Qudc Hoi khoa XII, ky hop thir 8 thong qua
ngay 15/11/2010;

Can ctr vao Quyét dinh sd ..../QD-CDGD ngay... thang... ndm.... cua Ban Thuong vu
Cong doan nganh Gido duc Thanh pho H6 Chi Minh vé viéc cong nhan Ban Chap hanh Cong
doan co sé (tén don vi............... ) nhiém ky 20... - 20....;

Can ctr bién ban bau Ban Thanh tra nhan dan nhiém ky 20.. . = 20.... trong Hoi nghi can
b0, cong chuc, vién chirc don vi ngay...thang... ndm........ va két qua bau Truong ban/ Phé
Trudng ban (n€u c6) ciia Ban Thanh tra nhan dan ngay....... thang......nam....... ,

QUYET PINH:

Piéu 1. Nay cong nhan Ban Thanh tra nhan dan (tn don vi...................... ) nhiém ky
20... - 20.... gobm cac Ong, Ba co tén sau day:
1- C)ng, Ba ..o - Trudng ban, phu trach ......................
2-0n08, Ba ooovviiie - Pho Trudng ban (néu c6) phu trach ......
3-0ng, Ba oo, - Thanh vién, phutrach ......................

Piéu 2. Ban Thanh tra nhan dan (tén don Vi...................... ) nhiém ky 20... - 20.... ¢6
trach nhiém t6 churce trién khai thyc hién nhiém vy theo quy dinh cua phap luat.

Piéu 3. Ban Chap hanh CDCS va cac dong chi ¢6 tén trén chiu trach nhi¢m thi hanh Quyét
dinh nay. Quyét dinh nay c6 hiu luc ké tir ngay ky va dugc thong bdo dén tap thé
can bg, cong chire, vién chirc, lao dong trong don vi.

Noi nhin: TM. BAN CHAP HANH CBCS
- Nhu Diéu 3; CHU TICH

- Chi bd, Hiéu truong don vi “dé biét”; (Ky tén, ghi ré ho tén, déng ddu)

- CBGD TP “dé béo c4o”;

- Dan Thong bao;

- Luu CDCS.
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